Law School Faculty Assistant

SUMMARY:

Provide administrative and research support to professors in the law school.

DUTIES AND RESPONSBILITIES:

1. Scheduling.

2. Legal research.

3. Publication editing.

4. Classroom presentation.

5. Other job-related duties as assigned

MINUMUM JOB REQUIREMENTS:

Bachelors degree and current law student at UNM.

KNOWLEDGE, SKILLS, A ND ABILITIES REQUIRED:

· Knowledge of legal research tools.

· Knowledge of Bluebook Citation format.

· Level of knowledge will depend on requirements of the professor. First year law students are not expected to have the same knowledge as second or third year.

· 1L: Limited legal experience.  Assists professor with scheduling and straight forward legal research.

· 2L: Moderate legal expertise.  Assists professor with scheduling, publications, and more complicated and difficult legal research.

· 3L: Higher level of legal knowledge and more experienced in case management.  Assists professor with scheduling, publication editing, classroom presentation, and complex, in-depth legal research

